
9 

Environmental Protection Agency § 1.33 

coordinates Regional responses to spe-
cific issues. In addition, the Office is 
responsible for working with the Re-
gional Offices to further the consistent 
application of national program poli-
cies by reinforcing existing administra-
tive, procedural, and program policy 
mechanisms as well as through initi-
ation of reviews of significant Regional 
issues of interest to the Administrator. 
It continually monitors responsiveness 
and compliance with established poli-
cies and technical needs through for-
mal and informal contact and free dia-
logue. The Office initiates and con-
ducts on-site field visits to study, ana-
lyze, and resolve problems of Regional, 
sectional, and national scale. 

§ 1.29 Office of Inspector General. 
The Office of Inspector General as-

sumes overall responsibility for audits 
and investigations relating to EPA pro-
grams and operations. The Office pro-
vides leadership and coordination and 
recommends policies for other Agency 
activities designed to promote econ-
omy and efficiency and to prevent and 
detect fraud and abuse is such pro-
grams and operations. The Office of the 
Inspector General informs the Admin-
istrator, Deputy Administrator, and 
Congress of serious problems, abuses 
and deficiencies relating to EPA pro-
grams and operations, and of the neces-
sity for and progress of corrective ac-
tion; and reviews existing and proposed 
legislation and regulations to assess 
the impact on the administration of 
EPA’s programs and operations. The 
Office recommends policies for, and 
conducts or coordinates relationships 
between, the Agency and other Fed-
eral, State and local government agen-
cies, and nongovernmental entities on 
all matters relating to the promotion 
of economy and efficiency in the ad-
ministration of, or the prevention and 
detection of fraud and abuse in, pro-
grams and operations administered by 
the Agency. 

§ 1.31 Office of General Counsel. 
The Office of General Counsel is 

under the supervision of the General 
Counsel who serves as the primary 
legal adviser to the Administrator. The 
office provides legal services to all or-
ganizational elements of the Agency 

with respect to all Agency programs 
and activities and also provides legal 
opinions, legal counsel, and litigation 
support; and assists in the formulation 
and administration of the Agency’s 
policies and programs as legal adviser. 

§ 1.33 Office of Administration and Re-
sources Management. 

The Office of Administration and Re-
sources Management is under the su-
pervision of the Assistance Adminis-
trator for Administration and Re-
sources Management who provides 
services to all of the programs and ac-
tivities of the Agency, except as may 
be specifically noted. In addition, the 
Assistant Administrator has primary 
responsibility Agencywide for policy 
and procedures governing the func-
tional areas outlined below. The major 
functions of the Office include re-
sources management and systems (in-
cluding budget and financial manage-
ment), personnel services, occupational 
health and safety, administrative serv-
ices, organization and management 
analysis and systems development, in-
formation management and services, 
automated data processing systems, 
procurement through contracts and 
grants, and human resources manage-
ment. This Office is the primary point 
of contact and manages Agencywide in-
ternal controls, audit resolution and 
follow up, and government-wide man-
agement improvement initiatives. In 
the performance of the above functions 
and responsibilities, the Assistant Ad-
ministrator for Administration and Re-
sources Management represents the 
Administrator in communications with 
the Office of Management and Budget, 
Office of Personnel Management, Gen-
eral Accounting Office, General Serv-
ices Administration, Department of the 
Treasury, and other Federal agencies 
prescribing requirements for the con-
duct of Government budget, fiscal man-
agement and administrative activities. 

(a) Office of Administration and Re-
sources Management, Research Triangle 
Park, North Carolina, (RTP). The Office 
of Administration and Resources Man-
agement (OARM), RTP, under the su-
pervision of a Director, provides serv-
ices to all of the programs and activi-
ties at RTP and certain financial and 
automated data processing services 
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Agencywide. The major functions of 
the Office include personnel services, 
financial management, procurement 
through contracts, library and other 
information services, general services 
(including safety and security, prop-
erty and supply, printing, distribution, 
facilities and other administrative 
services) and providing both local RTP 
and Agencywide automated data proc-
essing systems services. The Director, 
OARM, RTP, supervises the Office of 
Administration, Financial Manage-
ment and Data Processing, RTP. 

(b) Office of Administration, Cincinnati, 
Ohio. The Office of Administration at 
Cincinnati, Ohio, under the supervision 
of a Director, provides and administers 
personnel, procurement, safety and se-
curity, property and supply, printing, 
distribution, facilities, and other ad-
ministrative service programs at Cin-
cinnati and other specified geographic 
locations. 

(c) Office of the Comptroller. The Of-
fice of the Comptroller, under the su-
pervision of the Comptroller, is respon-
sible for Agencywide budget, resources 
management and financial manage-
ment functions, including program 
analysis and planning; budget formula-
tion, preparation and execution; fund-
ing allotments and allocations; and de-
veloping and maintaining accounting 
systems, fiscal controls, and systems 
for payroll and disbursements. The As-
sistant Administrator’s resource sys-
tems responsibilities are administered 
by this Office. 

(d) Office of Administration. The Office 
of Administration, under the super-
vision of a Director, is responsible for 
the development and conduct of pro-
grams for personnel policies, proce-
dures and operations; organization and 
management systems, control, and 
services; facilities, property and space 
management; personnel and property 
security; policies, procedures, and oper-
ations related to procurement through 
grants, contracts, and interagency 
agreements; and occupational health 
and safety. 

(e) Office of Information Resources 
Management. The Office of Information 
Resources Management (OIRM), under 
the supervision of a Director, provides 
for an information resource manage-
ment program (IRM) consistent with 

the provisions of Public Law 96–511. 
The Office establishes policy, goals and 
objectives for implementation of IRM; 
develops annual and long-range plans 
and budgets for IRM functions and ac-
tivities; and promotes IRM concepts 
throughout the Agency. The Office co-
ordinates IRM activities; plans, devel-
ops and operates information systems 
and services in support of the Agency’s 
management and administrative func-
tions, and other Agency programs and 
functions as required. The Office over-
sees the performance of these activities 
when carried out by other Agency com-
ponents. The Office performs liaison 
for interagency sharing of information 
and coordinates IRM activities with 
OMB and GSA. The Office ensures com-
pliance with requirements of Public 
Law 96–511 and other Federal laws, reg-
ulations, and guidelines relative to 
IRM; and chairs the Agency’s IRM 
Steering Committee. The Office devel-
ops Agency policies and standards; and 
administers or oversees Agency pro-
grams for library systems and services, 
internal records management, and the 
automated collection, processing, stor-
age, retrieval and transmission of data 
by or for Agency components and pro-
grams. The Office provides national 
program policy and technical guidance 
for: The acquisition of all information 
technology, systems and services by or 
for Agency components and programs, 
inculding those systems and services 
acquired by grantees and contractors 
using Agency funds; the operation of 
all Agency computers and tele-
communications hardware and facili-
ties; and the establishment and/or ap-
plication of telecommunications and 
Federal information processing stand-
ards. The Office reviews and evaluates 
information systems and services, in-
cluding office automation, which are 
operated by other Agency components; 
and sets standards for and approves the 
selection of Agency personnel who are 
responsible for the technical manage-
ment of these activities. The Office co-
ordinates its performance of these 
functions and activities with the Agen-
cy’s information collection policies and 
budgets managed by the Office of Pol-
icy, Planning and Evaluation. 
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(f) The Office of Human Resources 
Management. The Office of Human Re-
sources Management (OHRM), under 
the supervision of a Director, designs 
strategies, plans, and policies aimedat 
developing and training all employees, 
revitalizing EPA organizations, and 
matching the right people with the 
right jobs. The Office is responsible for 
developing and assuring implementa-
tion of policies and practices necessary 
for EPA to meet its present and future 
workforce needs. This includes consid-
eration of the interrelationships be-
tween the environmental protection 
workforce needs of EPA and State gov-
ernments. For Senior Executive Serv-
ice (SES) personnel, SES candidates, 
Presidential Executive Interchange 
Participants, and Management Interns, 
OHRM establishes policies; assesses 
and projects Agency executive needs 
and workforce capabilities; creates, es-
tablishes, and implements training and 
development strategies and programs; 
provides the full range of personnel 
functions; supports the Performance 
Review Board (PRB) and the Executive 
Resources Board (ERB); and reassigns 
SES personnel with the concurrence of 
the ERB. For the areas of workforce 
management and employee and organi-
zational development, OHRM develops 
strategies, plans, and policies; coordi-
nates Agencywide implementation of 
those strategies, plans, and policies; 
and provides technical assistance to 
operating personnel offices and States. 
OHRM, in cooperation with the Office 
of the Comptroller, evaluates problems 
with previous workyear use, monitors 
current workyear utilization, and 
projects future workyear needs in co-
ordination with the Agency’s budget 
process. The Office is the lead office for 
coordination of human resources man-
agement with the Agency’s Strategic 
Planning and Management System. 
The Office develops methodologies and 
procedures for evaluations of Agency 
human resources management activi-
ties; conducts evaluations of human re-
sources management activities Agen-
cywide; and carries out human re-
sources management projects of special 
interest to Agency management. The 
Office coordinates its efforts with the 
Office of Administration (specifically 
the Personnel Management Division 

and the Management and Organization 
Division), the Office of the Comp-
troller, the Office of Information Re-
sources Management, and the Office of 
Policy, Planning and Evaluation. 

§ 1.35 Office of Enforcement and Com-
pliance Monitoring. 

The Office of Enforcement and Com-
pliance Monitoring, under the super-
vision of the Assistant Administrator 
for Enforcement and Compliance Moni-
toring, serves as the principal adviser 
to the Administrator in matters con-
cerning enforcement and compliance; 
and provides the principal direction 
and review of civil enforcement activi-
ties for air, water, waste, pesticides, 
toxics, and radiation. The Assistant 
Administrator reviews the efforts of 
each Assistant and Regional Adminis-
trator to assure that EPA develops and 
conducts a strong and consistent en-
forcement and compliance monitoring 
program. The Office manages the na-
tional criminal enforcement program; 
ensures coordination of media office 
administrative compliance programs, 
and civil and criminal enforcement ac-
tivities; and provides technical exper-
tise for enforcement activities. 

§ 1.37 Office of External Affairs. 
(a) Office of Federal Activities. The Of-

fice of Federal Activities is headed by 
a Director who reports to the Assistant 
Administrator for External Affairs and 
supervises all the functions of the Of-
fice. The Director acts as national pro-
gram manager for five major programs 
that include: 

(1) The review of other agency envi-
ronmental impact statements and 
other major actions under the author-
ity of Section 309 of the Clean Air Act; 

(2) EPA compliance with the Na-
tional Environmental Policy Act 
(NEPA) and related laws, directives, 
and Executive policies concerning spe-
cial environmental areas and cultural 
resources; 

(3) Compliance with Executive policy 
on American Indian affairs and the de-
velopment of programs for environ-
mental protection on Indian lands; and 

(4) The development and oversight of 
national programs and internal poli-
cies, strategies, and procedures for im-
plementing Executive Order 12088 and 
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